Display_Version_History

Display version history

You can view, restore, or delete a previous version of a file or item on your site, as long as versioning was turned on for the library or list
where the file or item was saved. You start by viewing the version history:

1. Go to the library or list where your file or item is saved.
2. Select the file or item that you want to view history for. Then click the ellipses next to the item and also click the ellipses in the call out box.
3. When the drop down is displayed, click Version History.
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4. The version history is displayed.

Version History x
SharePoint Support
. _____________________________________________________________|
myGTA = Portal > SharePoint Support
Delete All Versions
MNo. 4 Modified Modified By Size Comments
4.0 7/7/2014 11:52 AM Johnson, Charlene 916.9 KB
3.0 7/7/2014 11:46 AM Johnson, Charlene 916.9 KB
2.0 7/3/2014 2:17 PM Johnson, Charlene 917 KB test
1.0  6/16/2014 9:21 AM Johnson, Charlene 916.8 KB
Title Add_Approval_Workflow

TrainingDocType Job Aids
TrainingTopic ~ Workflows
SP_Status Ready

IMPORTANT If the Version History button is grayed out, versioning is probably not turned on for the library or list. Or you might not have
permission to view the version history.



